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REQUEST FOR TASK ORDER
[bookmark: Dropdown1]

Please select one of the options below:

|_| NEW Task Order Request (Contracts Department will assign Task Order Numbers, this field can be left blank below)

|_| REVISION Task Order Request

	COMPLETE THIS FORM AND ATTACH IN PMIS WHEN INITIATING THE WORKFLOW

	(ALL INFORMATION MUST MATCH EXACTLY AS IT APPEARS IN PMIS)

	
	

	CONTRACT No.:
	     
	TASK ORDER No.:
	     

	

	CONSULTANT:
	     

	

	COLLEGE:
	[bookmark: Dropdown2]
	PROJECT ROLLUP:
(EG: 02E-261)
	     

	

	SUB-PROJECT NAME:
	     
	SUB-PROJECT No.:
(EG: 02E-261.00)
	     

	

	FINANCIAL ID:
(EG: 52E.4261.02)
	     
	GL No.:
(EG: 6200-550-00)
	     

	

	EFFECTIVE DATES OF THIS TASK ORDER:
	     
	
	THROUGH*:       

	*The proposed end date should not exceed the current Contract expiration date, consult DocView to confirm prior to submission.



SCOPE OF SERVICES, EXHIBITS, AND REFERENCE DOCUMENTS

	SCOPE OF SERVICES (ENTER BELOW OR PROVIDE LOCATION IN R: DRIVE):

	     

	

	COMPLETE LIST OF EXHIBITS AND/OR REFERENCE DOCUMENTS (ENTER BELOW OR PROVIDE LOCATION IN R: DRIVE):

	     



	COMPENSATION SUMMARY (MUST MATCH THE SCHEDULE OF VALUES IN PMIS)
(If Base Services are broken up into multiple lines in PMIS, use the combined values below)

	

	BASIC SERVICES FEE: NEW TASK ORDER OR AMOUNT BASED ON THE MOST RECENT APPROVED TASK ORDER REVISION
	[bookmark: Basic1]$0.00
	

	BASIC SERVICES FEE: AMOUNT OF THE INCREASE/DECREASE FOR THIS REVISION
	[bookmark: Basic2]$0.00
	(Ignore if New Task Order)

	BASIC SERVICES FEE: PROPOSED TOTAL AFTER THIS REVISION
	$   0.00
	



	REIMBURSABLE(S): FOR NEW TASK ORDER OR AMOUNT BASED ON THE MOST RECENT APPROVED TASK ORDER REVISION (IF APPLICABLE)
	[bookmark: Reimb1]$0.00
	

	REIMBURSABLE(S): AMOUNT OF THE INCREASE/DECREASE FOR THIS REVISION (IF APPLICABLE)
	[bookmark: Reimb2]$0.00
	(Ignore if New Task Order)

	REIMBURSABLE(S): PROPOSED TOTAL AFTER THIS REVISION (IF APPLICABLE)
	$   0.00
	



	CUMULATIVE AMOUNT OF THIS TASK ORDER:
	$   0.00
	



Approvals of this Task Order Request and all details/documentation provided will be registered in PMIS
A separate Request for Task Order shall be completed for each Project
If other Request for Task Orders are associated with this one, identify the project workspace on the line below (or N/A)
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