[image: image1.jpg]


[image: image1.jpg]

notice of beneficial occupancy
{Date} 

{Contractor}
{Firm} 

{Address} 

{City, State  Zip} 

Subject:
{College:} 


{Project:} 

{Project No.:} 
Dear {Insert Name}:

In accordance with the General Conditions, the District hereby notifies firm on {Insert Date}.  The District intends to inspect that portion of the Work on {Insert Date}.  At that time a list will be prepared to identify any items which remain to be completed or corrected by firm.  These items, if any, must be completed or corrected before District will grant Substantial Completion.

Firm was advised of District‘s plan to take Beneficial Occupancy during discussions concerning      .
Note that Beneficial Occupancy is not considered an acceptance of the Work, nor does it relieve Firm of any obligations under the contract.

Should you have any questions concerning this matter, please contact {Insert Name} at       Extension      .
Sincerely,

Director Facilities Planning 
& Development
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