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WARRANTY REQUEST FOR SERVICE LETTER – TEN DAY NOTICE
	DATE:
	

	COLLEGE:
	

	PROJECT NO.:
	

	PROJECT NAME:
	

	WARRANTEE NO.:
	

	BID PACKAGE NO.:
	

	LOGGED:
	

	BY:
	


	From:
	
	To:
	

	
	(College Campus)
	
	(Contractor or Design Builder)

	
	
	
	

	
	(Address)
	
	(Address)

	
	
	
	

	
	(City)
	
	(City)

	
	
	
	

	
	(Attention – Campus Facilities Manager)
	
	(Attention)


ISSUED BY

	
	
	
	
	

	Print Name
	
	CPT – Project Manager (Please sign)
	
	Date


RESPONSE

	
	
	
	
	

	Print Name
	
	Contractor or Design Builder (Please sign)
	
	Date


INSPECTED

	
	
	
	
	

	Print Name
	
	Warranty (Please sign)
	
	Date


cc:
CPT – Project Manager

Inspector of Record


Contractor or Design Builder

Design Consultant
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